
HOW TO SUBMIT A NEW BUSINESS LICENSE APPLICATION 1 | 12 

 

 

GWINNETT COUNTY  
  LICENSE AND REVENUE 

HOW TO SUBMIT A NEW BUSINESS LICENSE 
APPLICATION  

 
 

New Application 
 

Purpose: Use this procedure to submit applications for new Gwinnett County business license. 
 
Procedure: 
 
Visit our webpage: www.gwinnettlicrev.com 
 
Click on New Business Application from our Licensing and Revenue page. 
 
 
  

 
 
 
1. Click “Start New Application” to begin the process of starting a new application. 
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2a. Provide business name you wish to have appear on your business license. 
 
2b. Provide business EIN number or the last 4 of business owner’s Social Security Number. 
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3. Provide business start date and business address, business phone number and email address. 
 
*  Business start date cannot be a future date; it must be current date or up to three years back. 
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4. If the mailing address is not the same as the business location, please provide mailing address. 
  

 
 
 
 
5. Please provide the ownership of the business. 
 
6. Identify your business location as home based or commercial. 
 
7. **For all Disabled Veterans and Non-Profit businesses, be sure to state which type of business you are under “Special 
Type”. 
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8. Use the link provided to obtain your NAICS code. This will describe your business activity. If multiple activates only 
the majority activity should be selected. 
 

 
 

 
 
 
9. For all professions/occupations that require a state license to operate, you MUST provide your state license number 
and expiration date. 
 
 

 
 
 
10. Any Convenience Store or Full-Service Restaurant wishing to obtain their alcohol license will begin the process 
online after obtaining their business license.  
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11.a. If the owner of the business does not match the doing business as name, business owner information must be 
provided. 
 
b. All commercial based businesses need to provide a local Georgia resident for business emergencies. 
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12. Please provide number of employees’ company wide, regardless of city, state, or country. Provide projected Georgia 
gross revenue for the calendar year. Any employer having more than 10 employees, must obtain their E-verify number 
and provide the number and date issued on application. 
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13. Once Georgia revenue is projected for the calendar year of business; an estimate of what is owed is displayed, when 
the application is submitted, processed, and approved an invoice will be generated. 
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14. For the application to be processed and approved, all required documents must be complete and uploaded in PDF 
format. Incomplete applications will only be available for 15 days. 
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15. Please review your submitted information before submitting your application. 
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16. Once application is submitted to our office; you will receive an email confirmation. Please allow up to 3 business 
days for correspondence or approval. Please check your provided email address for responses from our office. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


